Communications and Evaluation Strategist Job Description
Application Closes Friday, July 10, 2026

Position Type: Specialist

Position Title: Evaluation and Strategic Communications Specialist
Status: Full-time, Salaried

Reports to: Director of Resource Development

Location: Richmond, VA (Hybrid - mandatory 3 days in office)
Compensation Range: $60,000 — $70,000 annually

Position Overview:

The Communications and Evaluation Specialist supports the Virginia Health Workforce
Development Authority (VHWDA) in advancing evaluation, data visualization, and external
communications efforts across the organization’s core business areas. This role contributes to

developing analytic and communication products that translate data into clear, actionable insights
for policymakers, partners, and funders.

Acting as a cross-functional team member, this role will collaborate across Virginia AHEC,
Virginia Graduate Medical Education (GME), the VHWDA legislative team, the Virginia Nursing
Workforce Center, and the VHWDA Foundation to support alignment of evaluation,
communications, and engagement efforts with VHWDA’s mission to build a resilient, responsive,
and equitable healthcare workforce in Virginia.

The role works collaboratively with internal teams to support evaluation coordination, impact
reporting, and the creation of streamlined external-facing materials, including reports, briefs, and
presentations. This position also contributes to communications and marketing efforts that
highlight program outcomes and strengthen engagement with stakeholders.

The role supports activities of the VHWDA Foundation, including development of funder
materials, coordination of engagement efforts, and preparation of impact reports. The role also
assists with partnership coordination and external engagement with state, regional, and national
stakeholders, including state and regional healthcare sector partners.

Position Responsibilities:
1. Evaluation Coordination & Impact Measurement
e Support coordination of evaluation efforts across VHWDA business areas, including
Virginia AHEC, Virginia Graduate Medical Education (GME), the VHWDA Policy
Office, and the Virginia Nursing Workforce Center.
e Assist in developing and maintaining approaches to outcomes tracking, performance
measurement, impact, and annual performance reporting.
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Synthesize evaluation findings into clear insights to support program improvement,
policy development, and strategic planning.

2. Data Visualization & Insight Communication

Develop data visualizations, dashboards, and analytic products that communicate
workforce trends and program impact.

Translate complex datasets into clear, accessible narratives for policymakers, funders,
and external stakeholders.

Contribute to presentations, briefs, and materials that integrate data with strategic
messaging.

Support consistency and clarity of data across external-facing materials.

3. Strategic Communications & Marketing

Support the development of external communications, including annual reports, funder
reports, briefs, and stakeholder updates.

Collaborate with internal teams to ensure alignment of messaging and storytelling across
VHWDA business areas.

Assist in marketing and visibility efforts for programs, initiatives, and organizational
impact.

Develop written content tailored to diverse audiences, including funders, partners, and
policymakers.

4. Foundation Support & Funder Engagement

Support VHWDA Foundation activities, including donor engagement, stewardship, and
communications.

Assist in developing funder materials, including proposals, reports, and impact
summaries.

Coordinate logistics and communications for funder engagement activities.

Maintain organized records and materials to support ongoing development and
grantmaking efforts.

5. Strategic Partnerships & External Engagement

Support relationship management with state, regional, and national partners across
public, private, and philanthropic sectors.

Assist in coordinating structured partnerships with healthcare and funding organizations.
Participate in external meetings, convenings, and collaborative initiatives.

6. Convenings & Cross-Functional Collaboration

Support planning and execution of educational summits, convenings, and partner events
in collaboration with VHWDA business areas.

Assist with VHWDA Foundation event logistics, coordination, and post-event materials.
Serve as a cross-functional team member supporting alignment across evaluation,
communications, and engagement efforts.

Assist in coordinating and publicizing VHWDA'’s Quarterly Board meetings

Contribute to special projects and Foundation initiatives as needed.
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Required Qualifications:
e Bachelor’s degree in communications, health services, public health, policy, business, or
another related field.
e Minimum of 2 years of progressive workforce experience in communications, health
workforce development, or health policy with direct GME relevance.
e Experience managing complex, multi-stakeholder programs with compliance, reporting

and budget components.

Strong written and verbal communication skills.

High proficiency in Microsoft Office Suite, Google Workspace, and comfortable with
artificial intelligence tools.

Preferred Qualifications:
e Master’s degree in Public Health, Health Administration, Health Policy, or closely related
field (or equivalent professional experience at the intersection of GME and health

workforce policy).
e Prior work with AHEC programs, State offices of rural health, state GME oversight bodies
or Teaching Health Center.

Work Environment & Travel:

e Minimum 3 days in the office
e Some travel is required for site visits, stakeholder meetings, convenings, and rural partner
engagement.

Compensation & Benefits:
e $60,000-$70,000 annually
e VHWDA provides a comprehensive benefits package, including health, dental, and vision
insurance, as well as a participatory retirement plan.
e Eligible for tuition repayment up to a specified amount.

Application Process:

Email your cover letter, resume, and a reference list to employment@vhwda.org. For your

reference list, please provide contact details for three professional references, including one former
or current supervisor (Reference List Details: name, title, relationship to you, email, and phone
number). Applicants will be notified before references are contacted. Anticipated Start Date: July
27,2027

Application Closes Friday, July 10, 2026
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