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VIRGINIA NURSING WORKFORCE CENTER 

Virginia Nurse Preceptor Incentive Program 

Applicant Checklist 

This checklist should be reviewed before beginning and before submitting an application. A separate 

application is required for each student precepted, and each application must be completed in a single 

session. Applicants are advised to confirm eligibility and assemble all required documentation prior to 

beginning. Applications are submitted at www.vanwc.org. 

Step 1 Confirm Eligibility 

☐ Applicant holds a current, valid, and unrestricted Virginia license as an advanced practice registered 

nurse (APRN), registered nurse (RN), or licensed practical nurse (LPN) 

☐ Applicants are licensed at or above the level for which the student is preparing (an LPN may precept 

LPN students only) 

☐ Applicant has resided in Virginia for at least one year 

☐ Applicant holds a valid Social Security Number 

   ☐    Hold a current, unencumbered Virginia registered nurse license 

 

Step 2 Determine and Prepare 

☐ The practice site’s HPSA, MUA, or MUP designation has been determined using the HRSA Find tool 

(data.hrsa.gov/topics/health-workforce/shortage-areas/hpsa-find). 

☐ The student’s nursing school has been requested to complete and sign a Preceptor Clinical Hours 

Verification form one for each student precepted. 

☐ The name of the student’s nursing school has been confirmed and matches the signed verification 

form. 

☐ The total precepting hours for the student have been confirmed and match the signed verification 

form. 

☐ The practice site name, address, and unit information are available. 

☐ A valid Virginia driver’s license or state-issued identification is available as proof of residency. 

 

Step 3 Required Documentation- All documents are required to be in PDF Format 

☐ Signed Preceptor Clinical Hours Verification form for the student. One form per application. 

☐ Proof of Virginia residency (Virginia driver’s license or state-issued identification)  

 

Step 4 Review Before Submission 

☐ Applicants may include multiple students on a single form. A completed verification form must be 

submitted for each student listed. Forms that do not include a corresponding verification form for 

each student will not be processed. 

☐ The application has been completed in a single session. Incomplete applications are not accepted and 

will not be processed. 

☐ Applicant understands that, following approval, up to 30 days should be allowed for payment, and 

that a completed W-9 must be submitted through the secure process to establish payment. 
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Incentive Summary 

The incentive is based on the preceptor’s total verified hours for the semester, combined across all students, up 

to a maximum of $5,000 at 250 hours. 

 

Clinical hours (per semester) Incentive 

Fewer than 25 Not eligible 

25 – 70 $500 

71 – 115 $1,625 

116 – 160 $2,750 

161 – 205 $3,875 

206 – 250 $5,000 

 

Additional Information 

Priority.  Priority is given to preceptors whose practice sites are located in or serving a Health Professional 

Shortage Area (HPSA), Medically Underserved Area (MUA), or Medically Underserved Population (MUP). 

 

Tax Responsibility.  Incentive payments may be considered taxable income. The Virginia Nursing Workforce 

Center does not withhold taxes. Recipients are encouraged to consult a tax professional. 

 

Contact.  Additional information is available at www.vhwda.org, and applications are submitted at 

www.vanwc.org. 


