VIRGINIA NURSING WORKFORCE CENTER

Long-Term Care Nursing Scholarship
for Registered Nurses | Applicant Checklist

This checklist should be reviewed before beginning and before submitting an application. Because
the online application cannot be saved and resumed, applicants should confirm their eligibility and
gather all required documents before beginning. Applications are submitted at www.vanwc.org.

Step 1: Confirm Eligibility

1  Applicant has been a resident of Virginia for at least one year

[0 Applicant is currently enrolled in an accredited registered nursing program approved by the
Virginia Board of Nursing, leading to an Associate Degree in Nursing (ADN) or a Bachelor of
Science in Nursing (BSN)

0 Applicants are scheduled to graduate within the next 12 months

[0 Applicant maintains a cumulative grade point average of at least 2.50 on a 4.00 scale

[J Applicant holds a valid Social Security Number

[0  Applicant agrees to the service obligation, which is one year of full-time employment as a

Registered Nurse (RN) in a long-term care facility in the Commonwealth of Virginia

Step 2: Prepare Required Documents- All documents are required to be in PDF Format

[J Valid Virginia driver’s license or state-issued identification (proof of residency and identity)

[0 Proof of acceptance or current enroliment in a registered nursing (RN) program approved by
the Virginia Board of Nursing

[0  Unofficial transcript showing a cumulative grade point average of at least 2.50 on a 4.00 scale

O

Student Aid Index (SAI) Report from the applicant’s school financial aid office

[0 Typed essay of at least 750 words, in a standard 12-point font, double-spaced. The essay must
address the applicant’s path to registered nursing, why long-term care matters, how the
scholarship will support their goals, and one experience that prepared them for a nursing career

[0  Two letters of recommendation, one academic and one non-academic, each on official
letterhead and signed, including the recommender’s name, title, organization, address, and
contact information. The academic letter should come from a department chair, faculty advisor,
or faculty member from the applicant’s nursing program, or from their most recent academic
program if nursing training has not yet begun. The non-academic letter may come from an
employer or previous employer, community leader, colleague, or someone familiar with the
applicant’s professional, community, or civic activities. Personal letters are not accepted.

[0 Proof of payment for registered nursing (RN) coursework, or a current bill for that coursework

Step 3: Review Before Submission

1 All required documents were gathered and uploaded before submitting. Applications that are
incomplete or missing required documentation cannot be processed.

0 All required documents are included and are the correct documentation.

L1 Applicants understand that, if approved, a scholarship contract must be signed and proof of
payment (or a current bill) submitted, and that active enrollment and the required cumulative
GPA are verified before funds are disbursed.
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[J Applicant understands that, following approval, up to 30 days should be allowed for payment,
and that a completed W-9 must be submitted through the secure process to establish payment.

Award Summary

The Long-Term Care Nursing Scholarship for Registered Nurses is a single award of $2,000, paid
directly to the recipient after the scholarship contract is signed and proof of payment (or a current

bill) is submitted. Active enroliment and the required cumulative GPA are verified before funds are
disbursed. Awards are paid subject to the availability of program funds and are not guaranteed.

Service Obligation

In exchange for the award, the recipient agrees to complete one year of full-time employment as a
Registered Nurse (RN) in a long-term care facility in the Commonwealth of Virginia. The recipient
must obtain and maintain licensure as a registered nurse in good standing with the Virginia Board of
Nursing; begin qualifying employment and submit proof of employment within 30 days of obtaining
licensure; submit verification of employment every six months until the obligation is complete; and
notify the Virginia Nursing Workforce Center within 30 days of any change to name, address, or
employment. Failure to meet these requirements may result in default and repayment obligations, as
set out in the scholarship contract.

Additional Information

Tax Responsibility. Scholarship funds may be considered taxable income. The Virginia Nursing
Workforce Center does not withhold taxes. Recipients are encouraged to consult a tax professional.

Contact. Additional information is available at www.vhwda.org, and applications are submitted at
WWW.vanwc.org.
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