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1.  About the Program 
Virginia’s K-12 schools need registered nurses who can provide comprehensive care and 
support student health, safety, attendance, and academic success. The Virginia School Nurse 
LPN-to-RN Scholarship helps a licensed practical nurse currently serving as a Virginia school 
nurse complete the education required to become a registered nurse. 

The Program supports eligible LPNs enrolled full-time or part-time in a Virginia Board of 
Nursing-approved registered nursing program leading to an Associate Degree in Nursing (ADN) 
or Bachelor of Science in Nursing (BSN). 

By helping offset registered nursing education costs, the Program supports school nurses who 
are ready to expand their scope of practice and continue serving Virginia’s students and school 
communities. 

Awards are limited to available funding. Submitting an application does not guarantee an award. 

2.  Definitions 
Licensed Practical Nurse (LPN)  As defined in § 54.1-3000 of the Code of Virginia, a licensed 
practical nurse is a person who has completed an approved practical nursing education 
program and holds a current license in good standing to practice practical nursing issued by the 
Virginia Board of Nursing. 

Approved practical nursing program As established under 18VAC90-27-10 of the Virginia 
Administrative Code, governing nursing education programs, an approved practical nursing 
program is a practical nursing education program in Virginia approved by the Virginia Board of 
Nursing. 

Unencumbered license A license that is active and free of any disciplinary restrictions, 
suspensions, probation, or other limitations on the ability to practice. Licensure standards are 
set out in 18VAC90-19-10 and 18VAC90-19-120 of the Virginia Administrative Code. 

Service obligation The recipient’s commitment to complete one year of full-time employment 
as a Licensed Practical Nurse in Virginia in exchange for the award, along with the related 
licensure, employment, and verification requirements described in these guidelines and the 
scholarship contract. 

3.  Eligibility Requirements 
To be eligible, an applicant must: 

• Have been a resident of Virginia for at least one year  

• Hold a current, valid, and unencumbered Virginia license as a licensed practical nurse 
(LPN) 

• Be currently employed as a school nurse in Virginia 

• Applicant is enrolled in a Virginia Board of Nursing-approved registered nursing program 
leading to an Associate Degree in Nursing (ADN) or Bachelor of Science in Nursing (BSN) 

• Be scheduled to graduate from the registered nursing program within the next 12 months 

• Maintain a cumulative grade point average of at least 2.50 on a 4.00 scale 

• Have a valid Social Security Number (required for payment and tax reporting) 

• Applicant agrees to complete one year of full-time employment as a registered nurse serving as 

a school nurse in a Virginia school (described in Section 5) 

 

Verification of LPN licensure, current Virginia school-nurse employment, enrollment status, and 
a cumulative GPA of at least 2.50 is required prior to disbursement of funds. 
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4.  Award & Disbursement 
The Virginia School Nurse LPN-to-RN Scholarship is a one-time award of up to $5,000 for part-
time enrollment or up to $10,000 for full-time enrollment, paid directly to the recipient. 

Funds are disbursed after the recipient has signed the scholarship contract and submitted proof 
of payment for registered nursing coursework, or a current bill for that coursework. LPN 
licensure, school-nurse employment, enrollment status, and academic eligibility are verified prior 
to disbursement. Awards are subject to the availability of program funds and are not 
guaranteed. 

5.  Service Obligation 
In exchange for the one-time award, the recipient agrees to complete one year of full-time 
employment as a registered nurse serving as a school nurse in a Virginia school. By accepting 
the award, the recipient agrees to: 

• Remain employed as a school nurse in a Virginia school while receiving the scholarship 

• Successfully complete the registered nursing program and obtain and maintain RN 
licensure in good standing with the Virginia Board of Nursing 

• Begin qualifying full-time employment as a registered nurse serving as a school nurse and 
submit proof of employment to the Virginia Nursing Workforce Center (VNWC) within 30 
days of obtaining RN licensure 

• Submit verification of qualifying employment to VNWC every six months until the one-year 
service obligation is complete 

The recipient must notify VNWC within 30 days of any change to name, address, or 
employment. Failure to complete the program, obtain or maintain RN licensure, begin or 
maintain qualifying Virginia school-nurse employment, or provide required verification may result 
in default and repayment obligations under the scholarship contract. 

6.  Application Cycle 
Each year, applications are not accepted and funds are not disbursed from June 1 through June 
30. The application period reopens on July 1. For the Program’s first year of operation under the 
Virginia Nursing Workforce Center, the application period opens August 1. In each following 
year, it reopens July 1 as described above. 

Applicants are encouraged to apply early in the application period to allow time for review and 
processing. 

7.  How to Apply 
Applications are submitted online at www.vanwc.org. The application is completed in a single 
online session and cannot be saved and resumed later, so applicants should gather all required 
documents before beginning. Applications that are incomplete or missing required 
documentation cannot be processed. 

1. Confirm you meet the eligibility requirements in Section 3. 

2. Gather your required documents (see Section 8): a valid Virginia ID, proof of current 
school-nurse employment, proof of RN-program enrollment, an unofficial transcript, 
applicable financial aid documentation, a 750-word essay, two letters of recommendation, 
and proof of payment or a current bill. 
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3. Complete the online application and upload all required documents. 

4. Submit your application. If approved, you will sign a scholarship contract and submit proof 
of payment or a current bill. 

5. Your LPN license, current school-nurse employment, enrollment status, and academic 
eligibility are verified before funds are disbursed. 

8.  Required Documentation 
The following documents are required. Unless noted, files must be PDF with a maximum size of 
10 MB. 

• Proof of Virginia residency and identity.  A valid Virginia driver’s license or state-issued 
ID.  

• Proof of current employment.  Documentation confirming current employment as a 
school nurse in Virginia 

• Proof of enrollment.  Acceptance or current enrollment in a Virginia Board of Nursing-
approved registered nursing program. Acceptable documents include an acceptance or 
enrollment letter, class schedule or registration confirmation, registrar verification, or tuition 
or course invoice showing the applicant’s name and program 

• Unofficial transcript.  An unofficial transcript showing a cumulative GPA of at least 2.50 
on a 4.00 scale 

• Financial aid documentation.  If the applicant receives financial aid, a FAFSA 
Submission Summary showing the Student Aid Index (SAI), or a financial aid award letter 
from the school’s financial aid office. This documentation is required for submission when 
applicable. 

• Essay.  A typed essay of at least 750 words, in a standard 12-point font and double-
spaced, explaining why the applicant wants to advance from LPN to RN and the difference 
they hope to make as a school nurse in Virginia 

• Two letters of recommendation.  One academic and one non-academic letter, each on 
official letterhead, signed, and including the recommender’s name, title, organization, 
address, and contact information. Personal letters are not accepted 

• Proof of payment.  Proof of payment for registered nursing coursework, or a current bill for 
that coursework 

An application cannot be submitted or processed unless the required documents are included 
and are the correct documentation. 

9.  Payment Schedule 
Payment is issued after a complete application has been received, processed, and approved; 
the recipient has signed the scholarship contract and submitted proof of payment or a current 
bill; and LPN licensure, current school-nurse employment, enrollment status, and academic 
eligibility have been verified. Once these steps are complete, recipients should allow up to 30 
days for payment. 

Payment cannot be issued until all required documentation is complete and accurate. Delays in 
providing required items, including a completed W-9 or other tax documentation or current 
contact information, will delay the processing and payment of an award. Awards are paid 
subject to the availability of program funds and are not guaranteed. No funds are disbursed 
during the closed period described in Section 6. 

A valid Social Security Number is required for payment and tax reporting. Approved recipients 
will be asked to provide a completed W-9 through a secure process to set up payment. The 
Social Security Number is not collected on the application. 
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10.  Tax Responsibility 
Scholarship funds may be considered taxable income under federal and state law. It is the 
recipient’s responsibility to understand and comply with any applicable tax reporting 
requirements associated with receiving scholarship funds. 

The Virginia Nursing Workforce Center, a center established by the Virginia Health Workforce 
Development Authority (VHWDA), does not withhold taxes from scholarship payments and will 
issue any required tax documentation in accordance with applicable laws. Recipients are 
encouraged to consult a tax professional if they have questions about how scholarship funds 
may affect their personal tax liabilities under both state and federal law. 

11.  Data and Workforce Collection 
The Virginia Nursing Workforce Center collects information through this Program to understand 
and strengthen Virginia’s nursing workforce. Certain questions are optional, including 
demographic background, first-generation student status, prior receipt of a Virginia nursing 
scholarship or incentive, and current employment. Responses to optional questions do not 
affect eligibility or the award and are used only for reporting and workforce planning. All 
information is handled in accordance with applicable privacy laws, and results are generally 
reported in aggregate. 

12.  Default, Audit, and Recoupment 
Applications are subject to audit. Recipients should retain documentation supporting their 
application and service obligation and provide it upon request. Any award paid based on 
inaccurate or misrepresented information may be subject to repayment (recoupment). 
Inaccurate or incomplete applications will be denied. 

A recipient who does not complete the registered nursing program, obtain or maintain RN 
licensure, begin or maintain qualifying full-time school-nurse employment in Virginia, or provide 
required verification within the stated timeframes will be in default and may be required to repay 
the award, as set out in the scholarship contract. 

13.  Contact 
For questions about the Virginia School Nurse LPN-to-RN Scholarship, contact the Virginia 
Nursing Workforce Center, a center established by the Virginia Health Workforce Development 
Authority. Learn more at www.vhwda.org and apply at www.vanwc.org. 
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